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MULTICULTURAL
ACADEMY

High School
Parent/Teacher/Student Handbook

“Building the Future and Educating for a Lifetime”




ADDRESS

5550 Platt Road
Ann Arbor, Michigan 48108

CONTACT INFORMATION
School Phone # 734-677-0732
School Fax # 734-677-0740
School Email info@macademyk8.com
School Website www.macademyvk8.com
SCHOOL HOURS
Monday — Friday
High School 8:20 a.m. — 3:30 p.m.
Breakfast is served 8:00 a.m. — 8:15 a.m.
CHARTERING AGENT

Bay Mills Community College
SCHOOL COLORS
Blue & Gold
MASCOT

Chargers

WELCOME
Welcome to Multicultural Academy . The administration and staff are looking forward to a
productive and fulfilling year with our students and their families. This handbook was created as a
guide to help families maneuver through the school year and to ensure student success. We hope that
you will take the time to read it over, and that you will refer to it throughout the year.

ACADEMY HISTORY
Multicultural Academy is a public charter school that serves students from K through grade 12.
The school opened as a K-8 academy in September 2004, with 87 students and 6 teachers. One year after
its establishment the school moved to a newly constructed building on Platt Road, and enrollment grew
to approximately 180 students. Soon after, in 2008, parent demand for preschool education initiated the
addition of the early childhood program, and 16 more students were added to the roster. The high school
also opened in 2008.


http://www.macademyk8.com

MISSION
The mission of Multicultural Academy is to recognize that each child is an individual who needs
to experience success to develop a love for learning. We celebrate the pursuit of lifelong learning and
are committed to nurturing high self-esteem, respect for diversity and an appreciation for differences.
We believe that everyone can learn and experience success given the opportunity to develop confidence
and independence.

FOREWORD

This parent/teacher/student handbook was developed to answer many of the commonly asked
questions that may arise during the course of a school year. Because the handbook also contains
information about student rights and responsibilities, each student is responsible for knowing its
contents. Please take time to become familiar with the following information and keep the handbook
available for future use. It can be a valuable reference during the school year and a means to avoid
confusion and misunderstanding when questions arise. Should you have any questions that are not
addressed in this handbook, contact the Academy office. This handbook supersedes all prior handbooks
and other written and/or oral statements. Each student shall complete the Handbook Acknowledgment
Form found in the back of the handbook and return it to the high school office.



ACADEMIC INFORMATION

HIGH SCHOOL VISION

Multicultural Academy High School is made up of small classrooms that provide a better
one-on-one learning experience for students. The High School teachers and staff continually seek to
challenge each student academically, stimulate thought, and instill life-long learning reverence for
understanding and learning.

Students have access to computer based learning, project-based learning, community service
opportunities, and may even have the option to immerse themselves during their Sophomore, Junior
and/or Senior year in the Dual Enrollment programs at Washtenaw Community College.

Students of Multicultural Academy will:
® Acquire an academic foundation which promotes continuing scholastic success and personal
growth.
e Work in a small group setting that will provide more one-on-one instruction with teachers for a
better learning environment.
Feel confidence in their learning ability.
Develop problem solving and higher order thinking skills.
Communicate effectively and develop an environmental and global awareness
Have the opportunity to experience foreign language and culture study.
Understand and practice sound personal physical health.
Recognize the relevance of current schooling to future learning and living.
Explore a variety of educational, social and personal experiences, and/or interests.
Contribute to the development of an honest and trusting school environment.
Acquire an awareness of technology’s role in their future and develop the skill to utilize and
expand that awareness.

A student engaged in our rigorous curriculum will be fully prepared for success at the next level
of academic pursuit and be well on the way to a lifetime of learning. In addition, they will have become
a good citizen aware of the rights, responsibilities and privileges of citizenship; exhibit a desire to serve
the community; demonstrate open-mindedness to other cultures; and be caring and ethical individuals.

CURRICULUM

Multicultural Academy High School curriculum is established and consistent with the Michigan
Department of Education standards. The Academy is required to abide by the standards and guidelines
set forth by that office. Students must complete classes in the core academic subjects of
reading/language arts, mathematics, social studies, and science, as well as foreign language, technology,
health/physical education, and art coursework. Mastery in all academic areas is essential for success; so
the staff of Multicultural Academy provides students with instruction and materials that will ensure
maximum learning. We also work to instill the discipline and focus needed for assignment completion.

The Michigan Department of Education curriculum standards establish minimum expectations
for students. The Academy expects that capable students will undertake an expanded program that will
prepare them for success in college and beyond. A range of advanced study opportunities are available
to Multicultural Academy High School students through distance learning venues, dual enrollment, or
approved independent study projects.



High School Daily Schedule (Monday-Thursday)

Bell 1 .o 8:20-9:35
Bell 2 9:38-10:50
Bell 3 . 10:53-12:08
Lunch ... 12:10-12:38
Bell 4 oo 12:41-1:53
Bell 5. 1:56-3:08
Bell 6 ... 3:11-3:30

High School Friday Schedule

Bell 1. .. 8:20-9:15
Bell 2. .. 9:18-10:18
Bell 3. .. 10:20-11:18
Bell 4. .. 11:20-12:08
Lunch. ..o 12:08-12:38
Bell 5. .. 12:40-1:40



Eighteen mandatory credits for students enrolled, which are aligned with recommended college-
and work-ready curriculum. REQUIRED CLASSES for high school classes:
e Four credits in English language arts.

e Four credits in math, including Geometry and Algebra I and II. At least one math course must be
taken during the student's senior year.

e Three credits in science, with use of labs, including biology and chemistry.

e Three credits in social sciences including U.S. History & Geography, World History &
Geography, .5 Civics, .5 Economics.

® One credit in Visual, Performing and Applied Arts.

e One credit in Physical Education and Health.

e Two credits in Foreign Language

e All high school students must also participate in an online course or learning experience.
e TOTAL= 18 credits

Characteristics of successful online learners encompass the following characteristics:
Self-motivated- students who are invested in their own learning and academic growth.

Independent learner- utilizing the online learning environment in such a way that allows them to learn
at their own pace and complete assignments on time without feeling pressured or rushed.

Computer literate- students should have a working knowledge of computers including how to send an
email, access the internet, and exercise basic keyboarding skills.

Effective time management- students must be able to organize and plan to complete their assignments
in a timely manner.

Proficient writing skills- students must be able to communicate clearly through a written medium, both
for correspondence purposes and for completing assignments.

Personal commitment- making a personal decision to maintain motivation and nurture the desire to
learn and achieve knowledge. Students are very more likely to do well in a course, when there is a desire
to learn.



EDGENUITY PROGRAM FOR HIGH SCHOOL
What Is Edgenuity?

Edgenuity is an online learning resource that enables all students K-12 to provide courses (all taught by
certified teachers) and online learning tools in which students have access to.

Edgenuity High School Enrollment Requirements
The following criteria must be met in order to take a Edgenuity Class:

e All students 9-12 will take classes online, in a classroom, with a highly qualified teacher.

e Students must have outstanding attendance which means a maximum 8 excused absences and 4
tardies within the school year.

e Effort must be shown within the classroom during school hours. Progress reports will be checked
and students must receive passing grades.

Multicultural Academy Dual Enrollment/AP/HONORS Program For High School

Dual enrollment is the ability to take 1- 2 college courses on campus/online at a college or university.
Students at Multicultural Academy are encouraged to apply for dual enrollment through Washtenaw
Community College. The Academy will pay for the tuition for one dual enrolled class, per semester for
qualifying students. It is the parents responsibility to provide transportation for their child for dual
enrollment classes.

Dual Enrollment Requirements:
Students must meet all criteria below in order to be eligible for dual enrollment:

1. Students must be in grade 10, grade 11 or grade 12.

2. Attendance at Multicultural Academy must be exceptional. Students are allotted only 8 excused
absences and 4 tardies within a single school year.

Students must have a minimum GPA of 3.5

Classes students take must be common core classes the advisor suggests.

Students must take college placement tests to see what college class they should be placed in.
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Students must have ALL of the passing scores on the SAT:

Mathematics 470 Reading 18 English 21

While this is the minimum requirement for eligibility, Washtenaw Community College requires the

following SAT scores in order for a course to actually count for college credit:

Mathematics 470 Reading 18 English/Writing 21




7. Students must have good grades (B or better). No student who has failed a course or needs credit

recovery is eligible.

8. Students must have an exceptional behavioral background. Administration will check student files
for any type of behavioral infractions. Any major infractions will disqualify students as well as
three minor infractions.

9. Students must obtain at least one teacher referral.

10. The college course cannot be a hobby, craft, or recreation course, or in the subject areas of
physical education, theology, divinity, or religious education.

11. Although Washtenaw Community College allows students who do not receive a passing score on the

SATs to take the Compass test, Multicultural Academy will not override the law that SAT scores

must be met. The Michigan Department of Education states in the Michigan Merit Curriculum that
they are working to include the Compass as an approved assessment, but is not an option at this

time. Therefore, students may only qualify if the SAT score meets requirements.

If a student passes the SAT before the 2" semester and still qualifies, then he/she will be able to enroll
for Dual Enrollment for the 2™ semester.

Honors Requirements:

Students must meet all requirements below in order to be eligible for Honors courses:

1. Students must be in grade 10, grade 11, or grade 12.
2. Must have a minimum GPA of 3.5.
3. Attendance at Multicultural Academy must be exceptional. Students are allotted only 8 excused

absences and 4 tardies within a single school year.

Students must be willing to put in effort.

Students must have good grades ( minuum B ).

Students must have a passing grade of at least 60% in the Honors course.
Students must commit to completing a full semester of Honors.

Classes students take must be common core classes the advisor suggests.
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Requires an average of 60 hours per semester.

AP Course Requirements:

Students must meet all requirements below in order to be eligible for AP courses:
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Students must be in grade 10, grade 11, or grade 12.
Must have a minimum GPA of 3.5.
Attendance at Multicultural Academy must be exceptional. Students are allotted only 8 excused

absences and 4 tardies within a single school year.

Students must have good grades ( B or higher).

Take the required courses needed before starting AP courses.

Students must be willing to put in effort.

AP courses can boost your GPA by (1.0).

AP exam offered at local high schools ( Huron High School, Pioneer High School, Skyline High
School) at a cost.

AP exams should be taken after each semester's completion.

HIGH SCHOOL GRADUATION REQUIREMENTS
Multicultural Academy offers a full high school program of studies designed to prepare

students for college. Students must fulfill the state of Michigan graduation requirements.

Students accumulate ‘credits’ toward graduation and students who successfully complete all the
requirements earn a high school diploma.
One credit is equal to a full year’s worth of study in each subject.
Students currently enrolled in Grades 9-12 are required to complete at least 18 credits to earn a
diploma.
Students must accumulate 100 hours of approved community service to graduate.
Not successfully completing all of the graduation requirements will result in a student not
graduating in June.
Core requirements include:

4 credits English — minimum of one per year

4 credits mathematics (including Algebra II)

3 credits sciences

3 credits social studies

2 credits foreign language

1 credit physical and health education

1 credit fine arts
Students receive a letter grade (A-E) and semester credit for each course successfully completed.
For any additional information about dual enrollment and/or graduation requirements, schedule
an appointment with the high school advisor.

GRADING POLICY



Letter Grade
A+
A
A-
B+
B
B-
C+
C
C-
D+
D
D-
E
Cr
NC

credit.

o Conduct grades are issued for every student. It is an assessment of the student’s classroom

Percentage
101
95-100
90-94
86-89
83-85
80-82
76-79
73-75
70-72
66-69
63-65
60-62
0-59

0
0

Grades are a statement of a student’s mastery of material.

Semester grades are recorded on a school report card.

GPA
4.100
4.000
3.667
3.333
3.000
2.667
2.333
2.000
1.667
1.333
1.000

.667
0.000

Letter grades are issued four times per year at the conclusion of each quarter.

A student who has an E for a semester in a required course may be required to make up the

A student who has an E for the year in a required course must make up the credit.

behavior and effort put forth, and is not connected to the academic grade.

The SAT test is given in March. All eleventh-grade students are required to take the SAT. Scores

CREDIT RECOVERY
Students are required to pass all classes mandated in order to graduate from Multicultural Academy.
Students who fail these courses for the semester (either 1 or 2) will be required to restore the credit
through Edgenuity. Credit Recovery will need to be done outside of school. Credit recovery courses
take an average of 40 hours per semester.
Parents will be notified at the end of the first semester if their child needs to take a credit recovery
class(es). This notification will be sent home in letter form with student report cards. Parents are
encouraged to take an active role in their child’s education by staying in contact with the school
regarding their child’s academic process throughout the school year.

SAT

for each test are printed on student transcripts.

SCHEDULING AND COURSE CHANGE PROCEDURE
Schedules are provided to each student at the beginning of the school year. The schedule is based upon
the student's needs and availability of classes and/or teachers. During the first semester, no course
changes will be permitted after 3 school days. Second semester changes must be completed 3 days prior
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to the beginning of the semester, unless permission is given from advisor/ principal/and/or teacher.
Students are expected to follow their schedules.

PROGRESS REPORTS AND REPORT CARDS
Report cards will be given four times a year with parent/teacher conferences being held in the spring and
fall. Report cards will be handed out at conference time in November and April. Conferences are a very
important part of your child’s learning process. It is vital that you attend conferences. Report cards will
not be given out to students on the 1 and 3™ card marking until parental contact is made with the
teachers. Progress reports are given approximately bi-monthly for high school.

AWARDS
At the end of each quarter, Multicultural Academy shows its appreciation for outstanding students in an
awards celebration. Awards are presented at the discretion of the class teachers and the principal.
Parents/guardians are welcome to attend these events.

HOMEWORK
Homework is necessary for complete mastery of all academic subjects, and is mandatory for every
grade. Homework builds self-discipline, self-control, organizational skills, and independence into the life of a
child. Homework works best when it is done to introduce new skills or new content to a student. Homework at
Multicultural Academy is normally used to accomplish the following:
e Review & reinforce what has been taught in the classroom
e Practice skills
e Complete long term projects and reports
e Memorize facts
While the length of time students need to complete a homework assignment varies widely, high school
students can expect homework four or five evenings per week for 60 to 90 minutes per evening. These
are general time standards to guide faculty, parents, and students.

ACADEMIC INTEGRITY
Academic integrity is the foundation of an effective school. The core premise of academic integrity is
that the work a student turns in is the product of his or her own thinking. Academic dishonesty infractions are
cumulative throughout a student’s school enrollment and each infraction will be documented and placed in their
permanent file. Academic integrity violations occur, primarily, in two areas:
e Plagiarism: or the presentation, in whole or in part, of another person’s words or ideas as one’s
own without giving proper acknowledgment of sources.
® Cheating: The following behaviors constitute cheating at Multicultural Academy and will
result in the appropriate discipline being taken:
o TESTING:
= Any talking or whispering among students
= Giving messages—verbal or non-verbal
= Intentionally exposing a test in such a way that answers can be seen or taking
answers from an exposed test paper
= Having anything on top of the desk except for the test paper and writing utensil
unless the teacher grants permission
= Using inappropriate materials during a test. This includes information on the
floor, skin, clothing, shoes, or any other notes
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= Using electronic devices
o HOMEWORK:
= Presenting work as if it is your own, when in fact it is not
= Copying someone else’s homework assignment or doing someone else’s work for
them
=  Group projects would be an exception, with teacher permission

e The first time a student is caught cheating he/she will receive a zero for the work in question and a
parent will be notified.

e After the second incident, the student will be referred to the principal for discipline measures that are
left to the principal’s discretion. Possible consequences are: in-school suspension, failure of class or
unit, detention, etc.

e After the second incident, students will be ineligible for leadership roles in any clubs, sports, school
activities and other honors for that year.

ACADEMIC LEARNING AND IMPROVEMENT PLANS
At the beginning of the year each student will develop a personalized learning plan to facilitate personal
and academic growth. Academic progress reports will be printed each week. Students with a C- or below will
meet with the High School Advisor to discuss grades and concerns and phone calls to parent/guardian will take
place. If need be, parents will be asked to attend an academic meeting with teachers and advisors regarding the
child's progress. Students are responsible for raising their grades. A parent will be notified and further
interventions will take place in order to help the student succeed in the classroom if this is not accomplished.

ASSESSMENT GUIDELINES
Student assessments are an integral part of the school’s curriculum, providing information to improve
teaching and learning. Assessments measure each student’s academic development over time. They also
evaluate subject mastery through a variety of methods, which are applied in a consistent and uniform fashion.
Collaboration between student and teacher serves to clarify assessment criteria and outcomes, fosters
accountability on both parts, and enhances self-evaluation by the student. Multicultural Academy maintains the
following grading protocols:

e Report card academic grades are based only on achievement and participation. Students will
receive responsibility points that will account for a portion of their grade each quarter.

e Attendance is related to achievement. Students must be present on a daily basis for instruction in
order to maintain a fundamental knowledge base. Students will be allowed to make up work for
excused absences only. Students will not be allowed to make up work for unexcused absences or
class expulsions.

e Effort/participation will be counted as part of the academic grade. Attendance and tardiness will
affect the participation grade.

e A failing grade will be recorded as a zero (0).

e Work handed in late for legitimate reasons (illness, hospitalization, school sponsored trip,
family emergency,) will be considered as such:

o The work must be turned in according to the time-line established by the
teacher

o Ifwork is not completed an E will be recorded in grade book

o Extended legitimate absences of more than five days will be treated on a
case-by-case basis

e Work submitted late for reasons that are not legitimate will be considered as such:

o A full grade penalty per day up to 3 consecutive days from due date
o Work handed in after the 4™ day from due date will receive an E (0)
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e Individual extra credit work, corrective instruction, and enrichment opportunities for all students
can be given when warranted, at the discretion of the class teacher.

FIELD TRIPS

Field trips are carefully planned by teachers to supplement classroom curriculum. They offer
unique opportunities to learn outside of the classroom, and therefore attendance is not optional.
Students should plan on attending all class trips because they will be responsible for any material
covered/presented. Permission slips must be signed by parents/guardians prior to the date of the trip and
there may be a small fee required to cover costs. Full uniform is required unless otherwise specified on
the permission slip. Unless a signed permission slip is on file, a student may not attend the class trip.
Telephoned permission is not accepted.
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Multicultural Academy has a specific dress code that will be strictly enforced every day of
the school year. Research shows a definite relationship between proper dress, cleanliness, having
good work habits, and proper school behavior. Any type of attire that attracts undue attention to
the wearer, or causes a disturbance in the school, is not acceptable. Shoes or other appropriate

STUDENT DRESS CODE

APPEARANCE AND GROOMING

footwear are required at all times as per state law and health regulations.

Light Blue Solid (9-12)
polo/collared/turtleneck

APPROVED UNIFORM 9-12
Item Acceptable Unacceptable
Solid Navy Blue or Khaki Jeans/denim
Pants, leggings, tights Non-dress pants
’ ’ Spandex/sweats
Cargo
Solid Navy or Khaki Cut-offs
Shorts
Characters
Shirts/ Blouses Tank tops

Mesh or sheer material

Skirts/Skorts/Jumpers

No shorter than 1” above the knee

Sweaters/Fleece/Vests Solid Navy or Khaki/Tan Hoodg
Oversized
Solid Navy or Khaki Spaghetti straps, wrap-around,

or mini skirts

Solid Navy, Black or Khaki (K-12)

Prints or designs

Abaya jeans or colored clothing
underneath
Shoes Open toes, sandals,
Athletic, dress, closed heel & toe |Clogs
Head Dress Navy, White, Black or Tan
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DRESS CODE VIOLATIONS
Adornments

e Bandanas, hats, caps, and sun glasses are not permitted during school hours.

o No hooded sweatshirts of any kind.

e Girls will be permitted one pair of small earrings (post earrings only; no hoop earrings),
of a small and non-distracting style, to be worn in the ear lobe only. Boys will not be
permitted any earrings. Girls will not be permitted any visible piercing other than those
stated above.

Students will have no visible tattoos of any nature
Girls may wear make-up provided it is worn sparsely.
No dyed or bleached hair.
No Mohawks or symbols shaved into hair. Boys may not have hair longer than the
drape of the neck.
No chains.
No outer wear to be worn in class.
e No necklaces or bracelets.
Shirts

e No emblems, signs or medallions will be worn, stuck on, or pinned to any of the

uniforms.

e No crop tops or spaghetti straps.

Only the top one or two buttons unbuttoned.
Shirts must be tucked in.

Pants will be proper-fitting, clean and in good repair
No sagging pants.
Pants will be no longer or shorter than the top of the shoe.
Pant waistbands must be worn at the waist.
e No rubber bands worn at ankles, no rolled-up pants, no boots worn over pant legs.
Socks and Shoes
e Athletic shoes may be worn. All students must wear shoes that have soles of one inch
or less and heels of less than two inches.
e All shoes must have closed toe and heel
e All shoes will be clean and in good repair, with shoelaces tied
Skirts, shorts, and jumpers
e Shorts, skirts, skorts, and jumpers can be no shorter than 1 inch above the knee.
e QGirls are allowed to wear shorts at any time.
e [eggings are not allowed under skirts that are too short as a way of making up for the
length requirements.
Coats, Hats, Boots, Gloves, Backpacks, and Lunch Boxes.
e All outerwear will be clean and in good repair, with no offensive wording or images
and will not be worn inside the Academy.

The Academy Principal’s interpretation of dress code violations is final.
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DRESS-DOWN DAYS
The students are awarded ‘dress-down’ days several times a year. Students are not required to
wear their full uniform on these days, but some rules still will be enforced. In general, all the
above violations still apply except that:
e Students may wear denim
e Students may wear non-uniform shirts, blouses (no crop tops, low-cut, or spaghetti
straps), pants, dresses and skirts (still no more than 1 inch above the knee) with
different colors/prints, with logos that are not offensive.
e Hoodies are NOT allowed

DRESS CODE VIOLATION CONSEQUENCES
Students who are not in uniform will not be allowed in class. Parents/guardians will be
called from the office and asked to bring a change of clothes. Students will wait in the office until
proper attire arrives. If a parent cannot bring a school uniform, then the student will be required to
wear attire provided by the front office.

ATTENDANCE

ATTENDANCE POLICY
Regular school attendance is essential to the progress and achievement of the students.
In-class work and discussion are as important to a student’s education and understanding of the
curriculum as the completion of assignments or the passing of a test. A student should make every
effort to attend school regularly and to limit any absences. It is the parents’/guardians’
responsibility to ensure regular attendance and promptness. Medical and other appointments
should be arranged outside of class time.

e Only the school office has the authority to send a student home. Students are not allowed to
call from their cell phones to have parents pick them up.

e All students arriving after 8:20 A.M. or departing from school during the school day must
sign in or out at the office. The purpose of this is to enable the school to accurately track
whether a student is in or out of school.

e Students are expected to attend all assigned classes on time.
Tardy to school

Tardiness is disruptive to the educational process and has an adverse effect on the academic
performance of the student and the class. Students who arrive after 8:20 A.M. will be counted as
tardy for the day.

e Students who arrive on campus after 8:20 A.M. must report directly to the office with a
written excuse from parents. There, they must add themselves to the lunch count, and
receive a pass to class.

e Three days of being tardy to class will equal one unexcused absence on the attendance
record. Students with three tardies also must serve detention on the assigned date.

e Excessive tardies will result in a letter to parents, a meeting with parents, and an in-house
suspension.
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Truancy
e Students are expected to attend all scheduled classes.
e Students who do not attend class will be considered truant. Any student caught truant will
automatically serve an in-house suspension the next day. If a pattern of truancy is observed,
a parental conference will be arranged.

Absences
Absences must be verified by a parent or guardian. Parents/guardians should call the school
office by 8:00 a.m. on the day their child is absent, or a note must accompany the child upon
return. Students may not be absent from school for more than 15 days for excused/legitimate
reasons. Any student with more than 15 days of excused absences may be required to attend
summer school before being promoted to the next grade. Students may not be absent from
school for more than 7 days with unexcused absences. Any student with more than 7 days of
unexcused absences may be required to attend summer school before being promoted to the
next grade. Excused/legitimate absences are limited to the following: student illness, family
emergency, death in the family, and religious holidays. All other absences, such as missing the
bus, suspension from the bus, trips/vacations, family gatherings, or incomplete homework, are not
excused and are subject to disciplinary action.
e Any student ill for one or two days must return with a note from their parent(s) or doctor.
e Any student absent for illness for three or more days must return with a note from a doctor.
e An attendance letter may be sent home for any student having more than seven absences,
and further letters will be sent home at eleven and fourteen absences.
e Once a student reaches seven absences a parent conference may be held.
e Once the student reaches twenty absences, the student will be referred to the juvenile court
and a JC150 will be filled out and put on file.
e Students are responsible to arrange for any make-up work or tests missed due to an
excused/legitimate absence.
e [t will be at the principal’s discretion to allow students to participate in extracurricular
activities if they are absent for that day.
e Excessive absences may result in the arrest of the parent(s). Excessive absenteeism is a
legal issue.

Pre-Arranged Absences

e [f a family situation arises that might cause a student to miss school for an extended period,
the parents must contact the principal at least one week in advance to discuss the reasons
for the pre-arranged absence.

e Returning students will be tested on missed material to assess competency. Students
receiving failing grades may be required to attend summer school before being promoted to
the next grade (at the discretion of the principal). If the student has been absent for more
than 50% of the year, and receives failing grades on tests of subject mastery, the student
will be retained in the current grade for the next school year.
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Work Missed During Absences
e Parents/guardians and students are responsible for checking with their teacher to make a
plan to complete all missed work during excused absences (see Assessment Guidelines).

SCHOOL CLOSINGS
It is essential that parents/guardians listen to the following radio or TV stations for
announcements about school cancellations and/or closings due to extreme weather or other
emergency situations. School personnel will not be able to make contact with individual families
when the school closes unexpectedly. These stations are:

TV stations WDIV (Channel 4)
WXYZ (Channel 7)
FOX (Channel 2)

Radio WWIJ 950 AM

Parents should have an existing emergency plan for alternative child care ready in case of
an emergency closing of the school.

STUDENT RECORDS

Every enrolled student must have a complete set of school records on file. This
information is provided by the parent/guardian and by the previous school(s) attended. Emergency
contact numbers, addresses, and medical information must be updated when appropriate. Records
exist primarily for local school use or as otherwise stipulated, are confidential, and can only be
accessed by authorized personnel. Parental/guardian requests for access to student school records
must be made in writing. Requests for access will be honored within fifteen days, and parents must
pick up records from the school office in person at a prearranged time. School enrollment records
must be sent to the students’ new school via mail and cannot be transported by parents/guardians.

NAME, ADDRESS, PHONE CHANGES
It is vital that all school contact information is current. If a change occurs during the
school year, please contact the office immediately so records can be updated. It is in the best
interest of the student that the school office is able to contact parents/guardians at any time of the
day in case of emergency.

HEALTH INFORMATION

Every student must have a complete and updated medical history form on file.
Parents/guardians may receive notice periodically that their child must have complete physical
and/or updated inoculations from a licensed physician. Parents/guardians whose children have
special medical concerns should notify the office and teacher in writing at the beginning of the
school year. Students that need medication during the school day must keep their medication in
the school office to be administered by office staff and a medication form must be on file.
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Students participating in after-school team sports must have a sports physical on file before
they can practice or play in a game.

Students who need to leave school early because of illness must have permission from
their teacher to go to the office. Office staff will call home to make arrangements for a pick up.
Parents are asked not to make medical appointments for their children during the school day.

ACCIDENT/INJURY
When an accident occurs, it must be reported at once to the teacher in charge. The teacher
will then report it to the office. Proper medical referrals will be made when necessary. First aid
packs are located in the school office.. In all such events, an incident report must be completed by
the staff member witnessing the event and a copy given to the student to take home.

MEDICATION/FIRST AID
First aid shall be limited to the applying of simple bandages, infection preventatives, or ice,
and to any justifiable emergency aid, such as stopping excessive bleeding to prevent further injury,
disability or death. Neither diagnosis nor treatments, except under emergency conditions, are
within the responsibilities of school personnel, since school personnel are not trained to make
medical decisions.

In the event that any student is the recipient of any type of injury, the following procedures are to
be observed.
e Immediate attention will be brought to the adult in charge.
e Immediate attention will be given to determine the extent of injury.
e Immediate efforts will be made to contact the parent/guardian should the extent of
the injury warrant such contact..
e Arrangements will be completed for the transfer of the student to a medical service
facility if deemed appropriate.
e A follow-up investigation to clearly identify precisely what happened and why will
occur as soon as possible. This may include obtaining written statements.
e An accident report must be completed.

Only those school employees qualified by school-approved training, and then only in case
of emergency, may administer first aid or CPR to the students. School employees shall not attempt
to treat any student injury after the initial treatment of emergency first aid. The school will not
assume liability under these policies for employees acting outside the scope of their authority as set
forth herein.

ADMINISTRATION OF MEDICATION
Definition of Medication: “Medication” shall include prescription (prescribed by a
physician) and non-prescription (over-the-counter) drugs, preparations, treatments, and/or
remedies taken by mouth, inhaler, and injection (such as Epi-pen or insulin), applied as drops to
eyes or nose, or applied to skin.

The school shall not be responsible for the diagnosis and treatment of student illness except
as provided above in the first aid and CPR policy. The administration of prescribed medication
and/or medically-prescribed treatments to a student during school hours will be permitted only
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when failure to do so would jeopardize the health of the student, the student would not be able to
attend school if the medication or treatment was not made available during school hours, or the
student is disabled and requires medication to benefit from his/her educational program.

Procedures:

The student’s parent/guardian must provide the school with written permission and
request to administer medication. A Medication Administration Permission Form
must accompany such permission and request. Written instructions must include the
name of the student, name of medication, dosage, time to be administered, route of
administration, date and duration of administration and must accompany the
medication.

The administrator, teacher or other adult designated by the administrator and in the
presence of another adult, must administer the medication.

The medication should be brought to school by the parent/guardian.

The medication shall be examined by the school employee administering the
medication to determine in his/her judgment that it appears to be in the original
container, that it is properly labeled by a medical professional when provided by the
parent/guardian, and that the appropriate, corresponding information for the
administration of the medication is found on a Medication Authorization Permission
Form for the student listed on the label.

The administrator or designated school employee should count the amount of
medication received and record the amount. The medication should be recounted and
recorded on a regular basis.

All prescription medication should be kept in a labeled container prepared by a
pharmacy, physician, or pharmaceutical company and labeled with the name of the
student, the name of the medication, the dosage, the time of the administration, and the
frequency of administration.

The school should not provide any non-prescription (over-the-counter) medications to
students without a prescription from a physician as well as written permission from the
parent/guardian to administer it. All non-prescription medication for a student must be
provided by the parent/guardian in an original container.

Medication should be stored in a locked cabinet within the school’s office with limited
access except at time of administration.

A log of medication administration, by individual, is kept in the office. The person
giving the medication should record the date and time of administration of the
medication, record any appropriate comments or observation pertaining to the
administration, and sign their name.

If any changes occur in medication required, a new Medication Administration
Permission Form must be filled out and kept on file in the school office.

Self-administration of medication (including asthma inhalers and diabetic insulin) shall be
allowed under the following conditions:

Parents/guardians must provide a Medication Administration Permission Form
completed by a physician that indicates that the medication may be self-administered in
addition to all other necessary information pertaining to the administration of it.

The medication will be stored in a locked cabinet within the school’s office.
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e The medication will be self-administered under the supervision of the administrator or
his/her designee.

e No student is allowed to provide or sell any type of prescription or nonprescription
medication to another student. Violations of this rule will be considered violations of
the school’s Illegal Drugs and Controlled Substances policy with all the discipline
associated therewith.

Additional Instruction for students with diabetes:
The school shall provide to designated personnel training for the management of students with
diabetes as follows:
e Information about the disease
e The signs and symptoms of hypoglycemia and hyperglycemia
e What to do in a medical emergency and the special planning needed for the student
with diabetes during school functions such as parties, field trips, participation in sports,
and after school activities.
e Such training should take place annually for any school in which there is a student with
diabetes, or as needed if a student is newly diagnosed with this disease.
e In addition to all other procedures contained within this document, the parent/guardian
of a student with diabetes must complete and provide the school with the two-page
SCHOOL-BASED CARE PLAN for STUDENT with DIABETES.

CONDUCT & DISCIPLINE

It is expected that students will observe the highest standards of personal conduct. Each
individual's responsibility is to behave in a manner that reflects positively on the school and on
him/herself. Certain rules and regulations are necessary in order to maintain a positive and
supportive environment in any community. By themselves, however, rules are not sufficient, and
without an underlying spirit of cooperation, consideration, and respect for others, no community
will be truly productive.

The purpose of school rules and disciplinary actions are to help develop positive behavior
in students and have them be responsible for their actions. The behavior expected from a student
rests on three basic points: respect for self, respect for others, and respect for all property.

Multicultural Academy expects that all students will follow both the letter and the spirit of
the following standards of behavior:

e Personal honesty is essential to preservation of trust in a community and is expected at all
times.

e Repeated or frequent violation of minor rules and expectations is disruptive to the learning
environment and will not be tolerated.

e Respect towards all persons and things are expected at all times. Vandalism, theft, harassment,
physical violence, bullying or any form of disrespect is not permitted.

e Students may not possess or consume alcoholic beverages or any other controlled substance
(including tobacco products) while on school premises or under the jurisdiction of the school.
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e Students are expected to behave, both on and off campus, in ways that reflect favorably upon
themselves and the school. We will hold students accountable for actions taken at school
sponsored events off campus and towards school personnel or school property. Note that
actions in the community, even outside of school hours, that negatively reflect upon
Multicultural Academy or the individual are subject to review and possible disciplinary action.

HIGH SCHOOL DETENTION PROCEDURES

It is the intent of our school to ensure that all students be offered an education within an effective
learning environment. To maintain order, it is important that students develop responsible
behaviors and self-discipline. When students do not follow the rules of proper conduct, the school
has the responsibility to take action in the interest of those students and the other students in the
school.

Detention is a disciplinary procedure taken as a result of continued irresponsible or inappropriate
behavior. Detention will result after alternate disciplinary actions have proven ineffective, or when
the severity of the offense warrants such consequence.

Detentions may be assigned by any staff member that witnesses the offending action. Examples of
behavior that warrant a detention include, but are not limited to:

A full signature card (6 signatures)

Excessive talking/outbursts in class
Insubordination

Inappropriate languages/gestures

Uniform violations (hoodies, jeans, sagging pants)
Inappropriate use of technology (phone/computer)
Tardiness/skipping class

HEADPHONES AND MUSIC DEVICE POLICY

Neither headphones nor any music device may be used anywhere in the school except for the
cafeteria during lunch, before or after school.

The use of headphones and music devices during class time will result in the following
consequences:

1* offense: warning

2" offense: staff member confiscates headphones and music device. Students may pick it up at the
end of the school day.

3" offense: staff member confiscates headphones and music device. Parents are required to pick
them up in the office.
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4™ offense: Students will no longer be able to have headphones or music devices in school.

CORRECTIVE BEHAVIOR MODEL FOR K - 12

POSITIVE BEHAVIOR INTERVENTION AND SUPPORT (PBIS)

PBS stands for Positive Behavior Support. It is a program designed to teach respect,
responsibility, and safety at school. We at Multicultural Academy hope to encourage students to
continuously make good behavioral choices by implementing this program.

PBS provides teachers and other school staff with information to help prevent behavior problems
and help make school a safe learning environment.

Research shows that the use of PBS in school has resulted in increased time for instruction. In
addition, it increases positive behaviors school wide, therefore decreasing disruptive behaviors.

How the Program Works

Posters that highlight behavior expectations for all areas of the school, from the classrooms, office,
and gym, to the restrooms, will be posted to remind students of what is expected from them in each
area. There are rewards for students who are observed consistently showing respectful,
responsible, and safe behaviors.

All students and staff are taught the school-wide expectations and they receive regular and frequent
opportunities to practice them and be acknowledged when they use them.

Contact that students have with adults in the building focuses on positive reinforcement as opposed
to negative reinforcement. It is our goal to provide students with positive interactions using a
reward system.

INTERVENTIONS
Disciplinary measures related to the above mentioned list and other disruptive behaviors
can range from verbal warning to parent conference, suspension and possible expulsion. The
severity and frequency of the infraction will determine the severity of the disciplinary measures
taken.

Student Intervention:
e Taking responsibility for behaviors
e Taking responsibility for school success
e Meeting with teachers or principal to address concerns
e Making plans for improvement if needed
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Teacher Intervention:
e Set and reinforce class and school expectations
e Understanding and getting to know students
e Meeting with students on one- on- one basis
e Anticipating student needs
e Meeting and communicating with colleagues, principal, and or parents as needed
e Referral of students to principal
Principal Intervention:
e Set and reinforce class and school expectations
e One- on -one meetings with student
e Meeting with teachers and parents
e Setting and implementing consequences for behaviors

DISCIPLINARY RESPONSES
WARNING
Unless serious rules are broken, students who break a school rule will first be dealt with
by the classroom teacher. If the rule is frequently broken or if the behavior warrants it, the
assistant principal may become involved. The student may be given a verbal or written warning
from the assistant principal. This warning will clarify the concern and possible future
consequences if the behavior continues.

DETENTION

Flagrant and repeated disrespect for school rules will not be tolerated. The principal may
decide that a student will serve detention for rule violation. Detention time is after school for
half hour periods. Parents/guardians will be notified in writing of the date(s) on which the
student will be kept for detention. Parents/guardians are responsible for picking up their child
after detention has been served.

IN-SCHOOL SUSPENSION

There are times when students need time out of the classroom due to minor infractions.
The In-School Suspension Area will be used as a time to reflect on their inappropriate behavior.
Only administrative personnel can place students in the In-School Suspension Area. Parents will
be informed by the administration or behavior specialist if their child is assigned to In School
Suspension. Students will be provided daily assignments to work on. Students who do not follow
In-School Suspension rules will be suspended out of school for the remainder of the In-School
Suspension time.

STUDENT SUSPENSION AND EXPULSION

Student misconduct occurring at school or at school-sponsored activities may result in
suspension or expulsion from school. Disciplinary measures have been developed for various
types of misconduct. All of the possible misconduct that may occur in school or at
school-sponsored events cannot be listed in this handbook. The Academy Principal is delegated
the responsibility for establishing appropriate disciplinary action for misconduct not covered in
this handbook and for adjusting penalties prescribed in this handbook when circumstances warrant
more or less severe punishment.
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Written notice of expulsion will be given to the parents/guardians and will include the time,

date, and place that the student will be afforded an opportunity for a hearing with the Board of
Directors. The hearing procedure will include the following: the parents/guardians will have the
right to be present; parents and students have the right to hear a report of testimony; the student has
the right to confront and question the charging party; the student will have the right to present their
own witnesses; and the student has the right to testify in his/her own behalf and give reasons for
his/her conduct.

The Principal will investigate charges against the student.
A conference will be held to fully inform the student of charges against him/her.
The student shall have the right to present the Academy Principal with any relevant
information that will support his/her point of view.
Parents/Guardians of the student will be notified immediately by telephone or by personal
contact when the student is suspended and a written notice of suspension will be sent home.
The parents/guardians are asked to sign the written notice and return it to school when the
student returns. The parents/guardians will be informed of the term of the suspension and
the conditions under which the suspension will be determined. An additional conference
may be required by the Principal before the student can return to school.
During the time that a student is suspended, he/she may not be present on school grounds
or in the school building unless accompanied by parents/guardians for the purpose of
meeting with the Principal. Students may not attend any school-sponsored activity during
the time of the suspension.
Suspension by the Principal is authorized for ten days or until the next regular meeting of
the Board of Directors.
Appeal procedures in cases of suspension:

o Parents/Guardians may request a conference with the Principal for each incident of

suspension.
o Parents/Guardians may appeal the Principal’s decision, in writing, to the Board of
Directors at the next regularly scheduled meeting.

EXPULSION
Expulsion is the permanent removal of a student from school. Expulsion, if necessary, will

be approved by a majority vote of the Board of Directors after all procedures have been followed
for suspending a student.

Offenses are considered to belong to one of three levels. Below is an overview of these

levels and the consequences of committing such offenses:
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Behavior Levell |

(to include but not 1st Offense 2nd Offense 3d Offense 4th Offense ,
limited to)
-Chewing Gum - 15 second verbal - 15 second verbal - 15 secpnd verbal : 15 secpnd verbal
- Dress code violation intervention intervention intervention intervention
Disruption . Teacherintervention | - Teacher intervention | - Teacher intervention | - Teacher intervention |
Eating/Drinkin and documenting and documenting and documenting and documenting
9 9 - Phone call home - Phone call Parent and
-Horseplay_ student meeting with
-NO Materials administration
- Lack of participation
Behavior Level 2
(to include but not 15t Offense 2nd Offense 3d Offense 4th Offense
limited to)
-Leaving classroom - 15 second verbal - 15 second verbal - 15 second verbal : 15 second verbal
-Disorderly conduct intervention intervention intervention intervention
-Dishonesty/Cheatin : ¢
—Improperttfechnologg - Classroom reflection - Classroom reflection -Classroom reflection - Classroom reflection
Vdbendiaion paper on behavior paper on behavior paper on behavior paper on behavior
-Paraphemalia -Contact parents by ~Classroom reflection -Classroom reflection -Classroom reflection
-Petitions phone notice sent home for notice sent home for notice sent home for
-Trespassing/Loitering parent's signature, if not | parent's signature and | parent’s signature and
-Unauthorized Protest returned one (1) day In | one (1) day In School | one (1) d_ay in school
Unauthorized use of school suspension Suspension suspension
school equipment
Behavior Level 3
(to i;m"-ludr(:l but not 1st Offense 2nd Offense 3rd Offense 4t Offense
imited to)
-Damage to school - 15 second verbal - 15 second verbal - 15 second verbal - 15 second verbal
property intervention intervention intervention intervention
~Cheating / Forgery - Referral form and send | - Referral form and send | - Referral form and send | - Referral form and send
-Gambling student to office student to office student to office student to office
-Disrespect to staff - Reflection paper - Reflection paper - Reflection paper - Notify administration
sy syl of | _Administration wil - Administration wil | - Administration will | - Reflection and contact
ns. i contact parents by contact parents by contact parents by parents by phone and
jn;ubor?lnaﬁtinl a phone and or mail phone and or mail phone and or mail mail
’ ance. u',:m ¥ c9n - -Administration may - Administration may -Administration may - Immediate parent
'glsso‘?"m; t"° :nﬂy issue 1 day In School | issue 2-3 day In School | issue 3-5 days ISS conference
; . s'glflorg orei:;vi(r)'n; Suspension Susp.enfmn School Suspension | _3.5 gays in School
school grounds without -Restitution paid when | -Restitution paid when | -Consideration for Suspension Pending
permission valid valid Expulsion expulsion
-Restitution paid when | -Restitution paid when
valid valid
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Behavior Level 4 - na rd nse 4th Offense
(to include but nct limitedto) | 17 Offense | 2w Offense | 3 Oﬂ"e , ek
- Bullying (as defined in the - Referral Fomand | - Parent must - Student will receive | - Student will receive
student handbook) copy sent to accompany studer]t aone (1). day School | athree (I}) School
- Discriminatory harassment administration for a to class for a day, if Suspgnspn (18S) and Suspensngn (I§S)
- Fighting one (1) day In School | parent does not meeting wnlh and meeting with
- Improper Communication Suspension (ISS) accompany student | administration before pnnqlpgl before re-
(verbal, written or gestured to any this will resultin a re-admission to admission to school
student or staff) one (1) day In School | school
- Intimidation( threat of force or Suspension (ISS)
violence to any staff or student)
- Threat of violence
Behavior Level 5
d th
(3o Inoldle et ot laited o) .| . 1 Offense | 2nd Offense | 3 Offense | 4 Offense
- Bringing inappropriate or - Contact - Contact - Contact - Contact
dangerous objects to school administration administration administration administration
- Criminal Acts (As defined by immediately immediately immediately immediately
'eggﬁlbjum ?‘;:l_"cal l{ag) -Reflection paper and | -Reflection paper and | -Reflection paper and | -Reflection paper and
: -wia rtionon T contact parents contact parents contact parents contact parents
- False Allegation - Parent meeting - Parent meeting with | - Parent meeting with | - Parent meeting with
- Indecency - Administration may principal and/or : principal and!or_ principal at the BO'al'd
- Possession fireworks / explosive | issue a 1-3 day Out of | Board of Education | Board of Education | of Education Meeting
materials : School Suspension - Administration may | - Administration may | - Administration may
- gosslf_rssn;on of tobacco (0SS) issue a 3-5day Out | issue aten (10)day | issue suspension
- Smo of School Suspension | Out of School ndi i
: : -Law enforcement pe pending expulsion
. Stea:;;g I Possession ofstolen | £ 2% #TTCERAT I | o) Suspension (0SS) | .| aw enforcement
: ks , -Consideration for -Consideration for may need to be
fo.gdammrﬁ anciher person's -Rgstitution paid when | expulsion expulsion involved
- Verbal assault/ profanity against valid -Law enforcement -Law enforcement -Restitution when
a staff member may need to be may need to be valid
involved involved
-Restitution paid -Restitution paid
when valid when valid
Behavior Level 6
(to include but not limited to) 1%t Offense 2rd Offense | 39 Offense 4t Offense
-Alcohol or Controlled Substance | -Notify administration | -Notify administration | -Notify administration -Notify administration
_False fire alarm immediate{y and immediately and immediately and immediately and
-Gang related activity confiscate item confiscate item confiscate item confiscate item
Hazing -R:l:;tm /contact | -Reflection / contact | -Reflection / contact | -Reflection / contact
: pa parents parents
-Possession of oD e L parents
= of mace, SWAQUY | Restitution paid Restiuon paid | -Resfitutionpaid | -Restituion paid
K -Parent conference - Parent conference | - Parent conference | -Parent conference
-Physical Assault with principal with principal and with principal and with principal
-Arson / Use of Fireworks - Law enforcement Board of Education | Board of Education | - Law enforcement
“Vandalism may need to be -Refer expulsion -Refer expulsion involved
-Bomb threat volved -Law enforcement | - Law enforcement | - Administration may
iy - Administration will involved involved ;
-Criminal sexual conduct . five AP Issue a five (5) day
e 5 issue a five (5) day - Administration may | - Administration ma Out of
eapon possession Out of School issueafive (5)day | issueaten (10)day | Suso Sqmoss
Supenson (055) | OutofSchool | 0SS and ossitle” | Real or possit
-Referral for possible | Suspension (08S) | expulsion i .
expulsion dependi upto 180 | expulsion depending
; ing days on severi
on severity verity




FIGHTING/PHYSICAL ENGAGEMENT
Fighting is not tolerated under any circumstances during school, at school-sponsored
activities or on the way to or from these locations. The fact that actions are meant as humorous or
just “fooling around” does not make them acceptable. Fighting will result in a suspension for the
first offense and a suspension or possible expulsion on the second offense. Students are expected to
use all possible means to avoid physical confrontation including:
e Avoiding a situation where physical confrontation is likely

e Alerting an advisor, a teacher or administrator to circumstances which could lead to
physical confrontation

e Seeking advice/protection from a faculty or staff member

Multicultural Academy students are expected to exhibit the highest standards of decorum
and sportsmanship. Any member of the Multicultural Academy community involved in
fighting before, during, or after any event will be suspended and removed from
representation if applicable.

SUBSTANCE ABUSE
Use or possession of cigarettes, cigars, alcohol, drugs or any intoxicating/hallucinating
substance on school grounds or in the immediate environments, at school functions, on school
sponsored trips, or on school buses is forbidden at any time of the day or night. Offenders face
disciplinary action up to and including expulsion.

VANDALISM
The damage or defacement of school property is a serious offense and will lead to serious
disciplinary consequences. In addition, students will be required to make financial restitution for
any damaged property. Offenders face disciplinary action up to and including expulsion.

OFF CAMPUS WITHOUT PERMISSION
For reasons of safety and accountability, students who are off campus without permission
during the school day will receive an In-school suspension.

HARASSMENT

Every member of the Multicultural Academy community has the right to feel safe,
respected, and free of any form of harassment. Harassment is defined as any verbal or physical
abuse of an individual or group that could be based on, but not limited to, gender, ethnic origin,
religious belief, age or grade in school and includes sexual harassment. Spreading rumors,
malicious whispering, and certain other cases of non-verbal aggression are all forms of harassment.
The fact that a comment is labeled as humorous does not make it acceptable. Attempting to
publicly defame another individual is also harassment. If a student believes that he or she has been
a victim of harassment, he or she is to contact a member of the faculty as soon as possible. There is
a zero tolerance policy for any kind of harassment on school grounds, on the bus, at the bus stops,
or outside of school at chanced or planned meetings, on the phone, on the computer, or at social
functions. Offenders face disciplinary action up to and including expulsion.
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WEAPONS POLICY

POLICY PURPOSE
The purpose of this policy is to assure a safe school environment for students, staff, and the
public.

GENERAL STATEMENT OF POLICY

No student or non-student, including adults and visitors, shall possess, use or distribute a
weapon at any time when on school campus or attending an offsite school event. The school will
act to enforce this policy and to discipline or take appropriate action against any student, teacher,
administrator, school employee, volunteer, or member of the public who violates this policy.
Violators will be subject to arrest and prosecution.

DEFINITION
A. “Weapon.”
e A “weapon” means any object, device or instrument designed as a weapon that

through its use is capable of threatening or producing bodily harm or which may
be used to inflict self-injury including, but not limited to, any firearm, whether
loaded or unloaded; airguns; pellet guns; BB guns; all knives; blades; clubs; metal
knuckles; nunchucks; throwing stars; explosives; fireworks; mace and other
propellants; stun guns; ammunition; poisons; chains; arrows; and objects that
have been modified to serve as a weapon.

e No person shall possess, use or distribute any object, device or instrument having the
appearance of a weapon and such objects, devices or instruments shall be treated as
weapons including, but not limited to, weapons listed above which are broken or
non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real
weapon.

e No person shall use articles designed for other purposes (i.e., lasers or laser
pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm and/or

intimidate and such use will be treated as the possession and use of a weapon.
B. “School Location”

e includes any school building or grounds, whether leased, rented,
owned or controlled by the school, locations of school activities or trips, bus
stops, school buses or school vehicles, school-contracted vehicles, the area of
entrance or departure from school premises or events, all locations where
school- related functions are conducted, and anywhere students are under the
jurisdiction of the school district.

C. “Possession”
e means having a weapon on one’s person or in an area subject to one’s
control.
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EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a student who
discovers that he or she accidentally has a weapon in his or her possession, and takes the weapon
immediately to the principal’s office shall not be considered to possess a weapon. If it would be
impractical or dangerous to take the weapon to the principal’s office, a student shall not be
considered to possess a weapon if he or she immediately turns the weapon over to an
administrator, teacher or head coach or immediately notifies an administrator, teacher or head
coach of the weapon’s location.

B. Policy Application to Instructional Equipment/Tools.

While Multicultural Academy takes a firm “Zero Tolerance” position on the possession, use or
distribution of weapons by students, and a similar position with regard to non-students,

such a position is not meant to interfere with instruction or the use of appropriate

equipment and tools by students or non-students.. Such equipment and tools, when

properly possessed, used and stored, shall not be considered in violation of the rule

against the possession, use or distribution or weapons. However, when authorized

instructional and work equipment and tools are used in a potentially dangerous or

threatening manner, such possession and use will be treated as the possession and use of a weapon.

CONSEQUENCES FOR STUDENT WEAPON POSSESSION / USE / DISTRIBUTION
A. Multicultural Academy takes a position of “Zero Tolerance” in regard to the possession, use or
distribution of weapons by students. Consequently, the minimum consequence for students
possessing, using or distributing of weapons shall include:

e immediate out-of-school suspension
confiscation of the weapon
immediate notification of police
parent or guardian notification
recommendation to the superintendent of dismissal for a period of time not to exceed one
year.
B. Pursuant to Michigan law, a student who brings a firearm, as defined by federal law, to school
will be expelled for at least one year. The school board may modify this requirement on a
case-by-case basis.
C. Administrative Discretion
While the school district and the school takes a “Zero Tolerance” position on the possession, use or
distribution of weapons by students, the Academy Principal may use discretion in determining
whether, under the circumstances, a course of action other than the minimum consequences
specified above is warranted. If so, other appropriate action may be taken, including consideration
of a recommendation for lesser discipline.
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ADMINISTRATIVE INFORMATION

PARENT INVOLVEMENT

In order for our students to be successful, parents and guardians must work in partnership
with teachers and administration to reach academic, social and behavioral goals. In addition, the
healthy maintenance of the school requires parent/guardian participation in many realms.
Mandatory parent involvement includes:

e Attendance at report card conferences in November and April

Updating of all required information in student files
Attendance at all-school and class information evenings
Returning of phone calls/emails within 24 hours
Monitoring of homework completion
Signing of forms and reports, and overseeing their safe return to school

We also encourage parent/guardian participation in other ways:
e Being a classroom Parent for the year
e Chaperoning field trips
e Participating in school and class fundraisers
e Volunteering time to help with lunch, assist in the office, or supervising at special
events
e Donating time and services in areas of expertise

Our parent/guardian volunteers are a valuable asset to the school, and we cannot function
without the help and support of the families we serve. Parent/guardian volunteers should report to
the office to sign in and get a volunteer sticker. When they are ready to leave, they should sign out
in the office. Volunteer hours are tracked using the sign in sheet. Hours are reported in the Annual
Report that the school is required to complete each year. A Privacy Request also needs to be
signed by all parent/guardian volunteers.

VISITORS
For the safety of all students and staff at Multicultural Academy, all visitors, including
parents/guardians and family members, must first report to the office. If they have legitimate
business in the classrooms, they must sign in, state their reason for being in the building, and
obtain and wear a visitor pass or parent/guardian badge. At the conclusion of their visit, we ask
that all visitors return to the office and sign out. The reason for these precautions is two-fold:
e To protect the students
e To keep track of all persons in the building in case of emergency
Multicultural Academy welcomes visitors and encourages parents/guardians to visit the
school, but these visits must be scheduled beforehand with the teacher or the office staff.
Young friends and family members may not spend the day in the classroom with a student. This
is a courtesy and safety issue and your cooperation is appreciated.

CONTACTING A TEACHER
Parents/guardians who wish to speak to a teacher should call the school office. A message
will be given to the teacher, and a response will be made within 24 hours (if teacher is absent, it is
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24 hours upon return). Teachers will not be called to the phone while they are in class. Teachers
will also respond to emails and hand-written notes within 24 hours.

CONTACTING A STUDENT

The school phone is for school business, and not personal conversation. Parents/guardians
who wish to speak to a student must leave a message in the school office. Students will not be
called from class to speak on the phone. Students are allowed to use the school telephone for
urgent matters only. When a student makes a call from a school telephone, it requires permission
from a staff member. Please make all arrangements for your child’s day before your child comes
to school, i.e. transportation and after school events. In most cases, forgotten items are not real
emergencies.

LOST AND FOUND
A “Lost & Found” bin will be maintained in the school for misplaced items. Please check
it first and frequently for lost articles. Unclaimed items will be sent twice a year to charitable
organizations. We encourage parents to label all clothing, backpacks, supplies, and personal items
with the student’s name for easy identification and return.

TORNADO WATCH - TORNADO WARNING
A tornado watch means possible severe weather that is favorable to tornadoes, or that
tornadoes may occur over a large geographic area such as southern Michigan. This does not mean
that a tornado is expected to strike in our immediate area. Therefore, children are kept in school if
this occurs during the school day.
A tornado warning means that a tornado may strike in the immediate area.

Points to remember:

e During a tornado warning, staff and students have been instructed as to proper procedure
and will follow it. Every school is required to hold a minimum of two tornado drills a year.

e Weather bureau statistics reveal that most tornadoes strike between 3 p.m. and 7 p.m. and
rarely occur during normal school hours.

e [t is not possible for office staff to deliver messages to students when severe weather
conditions occur.

e Students will be released exclusively to parents/guardians or those persons listed on the
students’ emergency form during a severe storm.

All decisions rest directly with the principal, who will make every effort to do what he/she
thinks is best for the safety and welfare of the students.

FIRE DRILLS
By law, each school is required to hold eight fire drills during the school year. Students are
instructed on how to leave a building safely and practice leaving from different areas of the school,
in accordance with the Fire Safety Regulations. Every attempt will be made to hold drills during
appropriate weather.
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LIGHTNING
If any children are outside and lightning is spotted, the activity the children are engaged in
will be immediately discontinued and the students will re-enter the building. This applies to recess
and classes that are outside for special activities.

EVACUATION
In case of an emergency evacuation, the only persons allowed to pick students up from the
evacuation site are parents/guardians or those persons listed on the students’ emergency forms.
Multicultural Academy will hold two emergency evacuation drills a year.

PESTICIDE APPLICATION
As part of Multicultural Academy’s pest management program, pesticides are occasionally
applied. All families will be informed once a month in the school newsletter when a monthly
pesticide application is coming up. These applications occur after school hours. In certain
emergencies, pesticides may be applied without prior notice, but you will be provided notice
following any such application. A pesticide notification request will be sent home at the beginning
of each school year for your review and signature.

GRIEVANCE PROCEDURE
The Board of Directors wishes to support the school staff. However, it also wishes to
provide for the investigation of complaints from Multicultural Academy. The procedure to be
followed in the event of a complaint must be:

e First talk with your student’s teacher

e I[f you are not satisfied with the teacher’s response, make an appointment with the
Academy Principal, for elementary, middle school, or high school, who may request
information in writing. A meeting with all parties will be held.

e [f you are still not satisfied, you may call Universal Management Company, LLC. Contact
information is available in the school office.

e Finally, if you wish to appeal the determination of the principal/administrator, a letter to the
President of the Board of Directors requesting an appeal hearing is in order. You will be
contacted by the board president and the procedure from here will be decided on a
case-by-case basis.

GENERAL POLICIES

SOCIAL EVENTS
Multicultural Academy hosts a number of major events during the year which are held
during daytime or evening hours. Students may not leave early without the permission of the
teacher or chaperone in charge.
e All Multicultural Academy rules are in effect at social events.
e Dress regulations may vary, depending on the social occasion. Use common sense, in any
case.
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e Prompt pick-up after an event is mandatory. Any student who delays the departure of
chaperones jeopardizes the right to attend future events.

e Students currently on disciplinary probation are not allowed to attend any Multicultural
Academy event.

TRANSPORTATION

Transportation is the responsibility of the parent/guardian. Bus services are a privilege,
not a right. When bus service is interrupted parents are expected to transport students to and
from school. When a change in after school pick-up is necessary, a note or phone call must be
made in advance of the school day.

AFTER SCHOOL PICK UP

Students that get rides from parents/guardians must be picked up promptly at release
time. High School Students must have a signed referral form from a teacher to stay after
dismissal to work on the computers or receive tutoring. Students that are left waiting after 3:45
will be escorted back into the building to wait with the teacher on duty.

BUS CONDUCT

To provide a safe and comfortable trip, students are required to observe all school rules in
addition to the following:

Students are expected to behave as directed by the bus driver or monitor. They are
expected to exhibit good behavior at all times while riding on the school bus.

Students must remain seated throughout the ride.

Consumption of food and drinks is not permitted.

Seats are not reserved for anyone except those disabled or assigned by the bus driver or
monitor.

Students are required to be behind the white line on the floor of the bus before the bus
moves.

Bus windows will not be further down than half way, as directed by the driver.

Students are required to keep their head, arms, and all body parts inside the bus at all
times.

Nothing is to be thrown from the bus at any time.

Students are to use the emergency door only at the direction of the driver or monitor.
The student Code of Conduct will be strictly enforced.

Bus privileges may be suspended for a time period determined by the Administrator.

CELLULAR PHONES AND MUSIC DEVICES

In general, it should not be necessary for any student to have a cell phone during school
hours, and so we encourage students to leave their cell phones at home. Multicultural Academy
will not be responsible for lost, stolen, or damaged cell phones. Students are not allowed to use
their cell phones for any reason during school hours or on school property, including classrooms,
restrooms, hallways, on the playground, or on the bus. A student who uses a cell phone for any
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reason and is seen by any staff member will have it taken away. Phone calls from
parents/guardians should not be made to the student’s personal cell phone but to the front office.

e |% offense — Student will receive a warning and told the consequences of further
offenses

e 2" offense — Student cell phones will be taken away and given to the office, to be
returned at the end of the day. Students will be written up.

e 3" offense - Student cell phone will be taken away and a parent/guardian will have
to come pick it up from the principal. Students will be written up.

e continuing offenses — Students will not be allowed to return to school without a
parent for a conference with the teacher and principal.

Student Music Devices are not allowed at school for any reason other than for
accommodations made in an individualized educational plan. A student who uses an M P3 player
for any reason and is seen by any teacher in the building will have it taken away. The same
disciplinary action will be taken as for cell phones.

ACCEPTABLE USE POLICY FOR COMPUTERS
Computers at Multicultural Academy are the property of the school and are intended for
educational use only. Any use that interferes with a computer’s normal operation or another user’s
ability to use a computer is a violation of this policy and will result in disciplinary action including
but not limited to, loss of all computing privileges at Multicultural Academy. Students are on their
honor, and are required to report knowledge of another user’s misbehavior on computers to a
teacher immediately.

Unacceptable computer use includes the following:

vandalism or hacking, i.e. putting foreign objects into CD or disk drives, deleting or altering
another user’s files, using another student’s profile, releasing a virus into the computer network,
attempting to gain access to emails, computer files or directories for which one is not
authorized, or making any changes to the computer’s settings or operating system.

Installing or downloading software from the internet without the permission of the network
administrator. Computers are equipped with software that automatically scans for computer
viruses. Any attempt to uninstall this software will be treated as an act of vandalism.

Repairing computers, printers, or photocopiers without the permission of a teacher. If there
is a technical problem with a computer, the student should inform a teacher or staff member
immediately.

Deliberately accessing pornographic or offensive internet sites. While it is rare to stumble
upon such sites accidentally, a student should immediately tell the teacher if this happens so that
the computer network administrator can be informed and have the record of this access deleted
from the student’s profile (see infraction table).

Personal email, or computer games. Permission to use the computer for e-mail must be
given by a teacher, and is given only when the email is directly related to schoolwork.
Downloading or playing computer games is not allowed.

Social related sites such as My Space, Twitter, Tiktok,or Facebook are not permitted at any
time.
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PHOTO POLICY

It is the policy of Multicultural Academy to have parental/guardian consent to photograph
students, either individually or as part of a group, to use in/on local media, or to publish
photographs within the school itself. Academy personnel will also take photos of classroom
activities and/or individual students from time to time for release to local media or in Academy
brochures. Identification of students is always limited to name, school, and grade. The opportunity
to decline permission is in the student enrollment packet and is in the parent packet. For further
information, contact the school office.

FOOD, CANDY, AND GUM
Candy, gum, or soft drinks are not allowed at school, except when distributed to the entire
class by the teacher for a special occasion. Food of any sort is not allowed on the bus before or
after school. Snacks and lunches brought from home should be healthy and balanced.

PUBLIC DISPLAY OF AFFECTION
No physical contact is permissible on school grounds or at school activities. This includes:
hugging, hand slapping, ‘high fives,” kissing, hand-holding, and walking arm-in-arm,
Inappropriate physical contact will be dealt with as deemed necessary by the teacher and Academy
Principal.

STUDENT AFFAIRS

COMMUNITY SERVICE

Multicultural Academy’s co-curricular program provides students with a sense of
well-being and belonging. Aspects of this program reinforce the importance of community
service, leadership qualities, and meaningful contact with the local community in a positive
and constructive way. Multicultural Academy’s commitment to its community is reflected in
the fact that community service is a graduation requirement for middle and high school
students. These activities teach students that being a citizen means accepting responsibilities
as well as enjoying rights. High school students are expected to complete 100 hours of
approved community service each year. Fifty percent of the total hours earned for graduation
must be earned in projects or activities based outside of the Multicultural Academy campus
and arranged by the student.
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ATHLETIC CODE OF CONDUCT

Any violation of conditions contained in the Multicultural Academy discipline code will take
precedence over Athletic Department policies and procedures for dismissal and suspension of
athletes. Athletes in the locker room, on the field, traveling to and from contests, or on school
grounds are subject to the Athletic Code of Conduct. Suspension will exclude an athlete from
competing in interscholastic contests for a specific length of time or until a specific set of
conditions have been fulfilled.

An athlete will be suspended from an athletic team for the following reasons:

1. Use or possession of tobacco products.

2. Insubordination of the athlete toward the coach.

3. Destruction of athletic equipment or school property.

4. Unsportsmanlike conduct before, during, or after an athletic contest.

5. Conduct which is determined by the coach, athletic director, or principal to be detrimental to
Multicultural Academy.

Duration of suspension:

1. A first offense will result in a one (1) game suspension and notification sent to the parents.
2. A second offense will result in a three (3) game suspension and notification sent to the parents.
3. A third offense will result in the athlete’s dismissal from the team.

37



We have read, discussed and understood all pages of the 2023 Handbook. Parent/Student High
School handbook and hereby acknowledge this by our signatures below:

Printed Name of Student

Signature of Student Date

Printed Name of Parent/Guardian

Signature of Parent/Guardian Date

Printed Name of Parent/Guardian

Signature of Parent/Guardian Date

This form must be signed by the student and parent(s)/guardian(s) and returned to the Academy
office. If a signed form is not received, the Academy Principal will contact the
parent(s)/guardian(s) to obtain one.
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